
Email Grade Reports to Registrar 
 

Go to “View All Reports” and select “Gradebook Assignments By Student”. 

 

 
 

 

Select PDF for Report Format and “Email w/ Attachment” for Report Delivery. 

Choose all of the classes for the quarter you are submitting grades for and then click “Run Report”. 

 

 
 

Click “Keep” in the pop-up window.  You do not need to open the PDF file.  Just go to your email. 

 



In your email, there will be an email from Aeries.  Open the email and forward it to Bridget. 

 

 
 

 


